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Student Enrolment & Form Filling activity: 

 

A. Student Enrolment & Fees Collection: 

Users can enrol student in the derived admission form which was according to the 

respective universities’ norm. University may raise CR for their admission form as 

per their terms & conditions. Students opting for enrolment needs to be eligible for 

the selected course offered by the Universities. This activity will have 4 processes: 

 

1. Enrolment Process:  

To get the enrolment completed, the user will fill up all the mandatory fields in 

the application form given by the universities. Compulsory fields are marked by 

an asterisk sign (*). The form has 63 fields and 18 documents, which user will 

fill and upload respectively for successful submission.  

 

2. Document Verification Process:  

There are 2 levels of the document verification process which is done by Admin. 

At Level 1st admin will check or verify all the uploaded documents by the user. 

In case, if any discrepancy is found in the documents, admin will send back all 

the uploaded documents to the user for rectification. If all uploaded documents 

are found correct by Admin, then he/she will forward the user admission 

application to next level for approval. Once, it is approved, the user will be able 

to pay fees for the requested course in the respective Universities.  

 

3. Payment Process:  

User will pay fees for registration, enrolment & admission. Fee can be paid via 

various modes of online payment gateway. Once, the fee is fully paid by the 

user, the course is assigned to the user and admission is considered as 

confirmed. 

 

4. Reports:  

After all the enrolments / admissions are completed for the current academic 

year, the reports are generated for all the admissions done for the current 

academic session. An option to retrieve past reports data are there in the pre-

defined format as provided by the Universities. 
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5. Admin Processing: 

Admin plays a vital role in creating/managing different tasks in the formulation 

of the data created for the student management. 

Admin plays various roles which throw a tremendous impact while managing 

this task. Some of the imp tasks carried by Admin are: 

1. Admin creates/monitors the creation of session ID for the registered 

students.  

2. Admin plays an important role in designing/implementing course modules 

for the students.  

3. Admin also takes part in the allotment of the program to the students. After 

various checks, the admin approves the admission application for 

processing and gradually leads to the admission of the student to the 

desired course. 

4. Approval, rejection & cancellation of admission is taken care of by Admin. 

Admin checks the application & if it is appropriate as per the norms, then 

admin approves it. Also, the re-registration of students is also managed by 

the admin. 

 

B. Management of Course Material & Distribution Process: 

Course material distribution is one of the important activities after the user is 

confirmed for admission. 

1. Based on the courses selected by all the students, course material 

requirement is analysed and the SLM identified for respective courses for 

all students. 

  

2. After the requirement is generated, the department will raise a 

quotation/order for the publishing of the course material with the 

publishers/suppliers. 

 

3. Once the publishers/suppliers complete their order, then the course 

material will reach to the department for dispatch. 

 

4. Dispatch Department sends the course material and also keep a track of 

the sent course material, and will keep all the records of the dispatched 

material as well as delivered status. All these records are available online 

for tracking purposes. 
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